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Preface

P.1 Purpose
This NPR addresses NASA's responsibilities and procedures for handling correspondence and requests for
information received from the U.S. Congress and for handling requests for legislative material. It does not abridge
the rights of NASA employees to communicate with Congress as private citizens on their own time and without
using Government resources. To ensure consistency and quality, official NASA correspondence to Members of
Congress will be signed by the Administrator, Deputy Administrator, or the Associate Administrator for Legislative
Affairs. The Office of Inspector General prepares and signs out its own correspondence to the Congress and is
exempt from the signature policy noted here. When the Office of Legislative Affairs determines it is appropriate,
Center Directors and other Officials-In-Charge may be authorized to sign correspondence to Congress.

P.2 Applicability
This NPR applies to NASA Headquarters and NASA Centers.

P.3 Authority
The National Aeronautics and Space Act of 1958, as amended, 42 U.S.C. section 2451, et. seq.

P.4 References

P.5 Cancellation
NPR 1450.4F, dated September 1, 1996.

/s/ Mary D. Kerwin for
Jeff Lawrence
Associate Administrator for
Legislative Affairs
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